NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: NMFS Office of Habitat Conservation
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: F/HC3
ADDRESS:
THRU (Liaison Officer): 1315 East West HWY
NMFS Liaison Officer Silver Spring, MD 20910
BILLET TITLE: BILLET #: 2046
Restoration Center Operations Officer PHONE NUMBER:  (301) 713-0174
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-210 O-4 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [ Jves Inw~o
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
CDR Dean Smehil XO, Restoration Center (301) 713-0174

EDUCATIONAL REQUIREMENTS:
Course work or professional experience in marine resource management.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Ability to work on interdisciplinary issues with NOAA line offices and to represent NOAA interests in an interagency setting.
Strong written and verbal skills are essential. Knowledge of financial management, organizational behavior, and personnel
management would be beneficial. Working knowledge of personal computers is required. Jobs assigned in accordance to

lnnwladna and avnarianra

1. GENERAL DESCRIPTION OF BILLET:

This position is within the NMFS, HRRD and is located physically at the NMFS Restoration Center HQ in Silver Spring, MD.
The Restoration Center serves as the focal point within NOAA for habitat restoration research, planning, and implementation.
The incumbent will be project manager in coordinating restoration planning and implantation activities as assigned. The
incumbent will serve as the Restoration Center Operations Officer, assisting the XO in all aspects of Restoration Center HQ
operations. Up to 20% of the incumbent's time may require travel to restoration sites or participate in programmatic activities.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. Assist the Executive Officer in administration and operation of the RCHQ office, including contract administration and cost
accounting, and other office administration duties as required.

2. Coordinate restoration planning and implementation associated with Coastal Wetlands Planning, Protection and
Restoration Act activities. Serve as the Project Manager for CWPPRA restoration projects; lead and coordinate restoration
activities with participating Federal and state agencies; identify and refine solutions and recommendations to facilitate project
implementation; review and evaluate planning and implementation of restoration and monitoring plans.

3. Coordinate restoration planning and implementation associated with Pre-settled DARP cases as assigned. Facilitate
DARRP related pre settlement activities for the RC in coordination with the NOS DAC and the OGC: Patrticipate in case
selection, including development of initial assessment of restoration options; Provide advice and technical assistance in
assembling cases against suspected Responsible Parties; take lead in developing emergency restoration plans, suggested
overall restoration approaches, estimates of restoration costs, and projected monitoring plans. Serve as the RC lead for

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet will afford the opportunity for creatively contributing to a rapidly developing program area of NOAA. The incumbent
will, under the supervision of the XO of the Restoration Center, have an opportunity to participate in drafting and
implementing policy recommendations. The officer will develop skills in planning techniques, leadership, budget
management, contract oversight, and general administrative procedures. The broad scope of contracts with other agencies
and organizations will require that the incumbent develop skills in working with diverse interests in public settings.

4. ADDITIONAL COMMENTS:

... Implementing restorations for selected settled cases, as assigned. Coordinate RC restoration-related issues, as assigned,
in US for cases undertaken by the NOAA CRC Program.

4. Assist in developing guidance documents and coordinate NMFS regional and headquarters efforts necessary to provide
program support for damage assessment and restoration planning requirements.

SIGNATURE OF SUPERVISOR: DATE:
06/10/2001
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